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1. INTRODUCTION

The proactive disclorure of Information by each public authority relating to its functions as
presaribed under the Right to Information (RTI) Act, 2005 has been emphasized as the
primary duty of the public authorities without waiting for the citizens to file RTI application
for seeking information. In accordance with this, a large category of
informationhasbeenprescribedinsectiond(1) (b)(c)and(d)tobe disclosedsuomolu. There are
16 specific categories of information which are mentioned in section 4(i)(b) and each of
those categories contains various items making it elaborate andexhaustive.The 177 item
under section 4(i) (b) states that such other information as may be prescribed also needs to
be disclosed suomotu.The seventeen categories of information mentioned in section 4(1)
(b) are as under:-

(i) Theparticularsofitsorganization, functionsandduties:

(i) Thepowersanddutiesoﬁtsofﬁcersandemployees;

(i) the procedure followed in the decision making process, including channelsof
supervision and accountability;

(iv)  thenormssetbyit for the dischargeofitsfunctions:

(v)  the rules, regulations, instructions, manuals and records, held by it or under
itscontrol or used by its employees for discharging its functions

(vi) astatementofthecategoriesofdocumentsthatareheldbyitorunderitscontrol;

(vii) the particulars of any arrangement that exists for consultation with, or
representation by, the members of the public in relation to the formulation of its
policy or implementation thereof;

(vii) a statement of the boards, councils, committees and other bodies consisting of
two or more persons constituted as its part or for the purpose of its advice, andas
to whether meetings of those boards, councils, committees and other bodies
areopentothepublic,ortheminutesofsuchmeetingsare accessible forpublic;

(ix) adirectoryofitsofficersandemployees:

(x)  the monthly remuneration received by each of its officers and employees,
including the system of compensation as provided in its regulations;
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V) partaalassolivcipientsolconcesalons permitsorauthonzationsgrantedbyt.

() detadsintespectofiheinformation, availabletoorheldbyil reducedinan electronic
form,

(W) the particulars of facilities available 1o cilizens for obtaining information, including
the working hours of a library or reading room. if maintained for public use.

(1) thenames, designationsandotherparticularsolthePublicinformationOfficers:

(xvi) - suchothennformationasmaybeprescribed;andthereafterupdatethese publications
every year,

Sections4(1)(c)and4(1)(d)oftheRTIAcImandateas under:

1) Publish all relevant facts while tormulating important policies or announcing the
decisions which affect public,

1) Providereasonsforitsadministrativeorquasi-judicialdecisionstoaffectedpersons.

Section 4(?), 4(3) and 4(4) prescribes the method of dissemination ofinformation.

PROCEDUREADOPTED

After the initial data collection trom the website of SundarbanHaziDesarat College, it was
considered necessary lo visit the organization and discuss with the officials about their
current disclosure status and the areas requiring improvement. Accordinglythe competent
authority from. Domka! G ils' Coklega, Dovakel, Murshidabad , West Bengal visited
the college and discussed i delail the suomolu disclosure dene by the college and the
areas for further improvement. During the meeting the Principal, Head of the Depariments
and other officials dealing with the suomotu disclosures in the college participated in the
discussion The officers from the college were very receplive and promised to improve the

identified areas of improvement suggested by audit team.
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Choecklistpreparedbythe Auditor

NameofpublicauthoritybelngAudited:

SundarbanHaziDesarat College
Pathankhali, South 24 PGS.
West Bengal

Website:

https://hazidesaratcollege.ac.in/

nformationtobedisclosedunderSection4(1)(b)o

1 Particulars of
itsorganization,
functionsand

duties[Section

4(1)(b)(1)]

o Nameandaddressesof
the organization

Details may be found in the
college website:

https://hazidesaratcollege.ac.in/p
ages/home

o Headofthe organization

https://hazidesaratcollege.ac.in/p|
ages/principals-desk

o Vision, Mission and
Objectives

https.//hazidesaratcollege.ac.in/p
ages/vision-and-mission

Principal
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1 hilpa.Mazidesaralcoliens.os.in/p)
ppes/office

o Functionsanddulien

o Organization Chart https://hazidesaratcollege.ac.in/p
ages/organogram

o Functional chart https://hazidesaratcollege.ac.in/p
ages/organogram
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o Other dolalls ke [hilps:/hazidesaratcollege.ac in/pa
genesis, Inception | ges/statutory

formation of the
department and the
HoDs from time to time
as well as the
Committees/commissions
constituted from time to

time

Powers & Duties | o Powers and duties of |https:/hazidesaratcollege.ac.in/pa

of its officers | officers ges/statutory
&employees

[Section 4 (1) (b)

(i)]

o Powers and duties of |https:/hazidesaratcollege.ac.in/pag
other employees les/statuto

o Work allocation, job |https://hazidesaratcollege.ac.in/pa

description and / or duty | ges/office
lists
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"o Proceas and channel for

followed in| decislon making-decision
decislonmaking making charta/Mow charl
process|[Section

4(1) (b) (1))

iips /ihazidesntalcofione. ag.in/pa |
ges/sitalegic:plans %

o Final decision making
authority.

https://hazidesaratcollege.ac.in/

ages/organogram

o Related provisions, acts,
rules etc.

o Time limit for taking a
decision, wherever
applicable

https://hazidesaratcollege.ac.in/s

ite viewfiledesc/41/151

o Delegation of Power-
Rules/ procedures

https://hazidesaratcollege.ac.in/p

ages/composition-and-function-
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"o Major outpubiangibie
resulls / services / goods

“Dltps:/haz ldveaivj!'!'!t_()!ml'iﬂb, ng.in/y
plonds/ 1733608132 _ANTGCOU
RSEQUTCOME-mergad.pdf

Norms for
discharge of
functions
[Section4(1)(b)
(iv)]

oNature of functions /
services offered

hltgs:l/hazidesaratcolIgge.ac.inlg
ages/schedule-of-important-

administrative-works

oNorms / standards for
functions / service
delivery

httgs:/lhazidesaratcollege.ac.in/g
ages/organogram

o Process by which these
services can be accessed

https://hazidesaratcollege.ac.in/p

ages/e-prospectus
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o iiedeanal of grievance.
mechanism and process

hiips /azidesarsiceliens, ac.in/d
tlevance!

o Reference document

prescribing the norms

https://hazidesaratcollege.ac.in/p
ages/policy-documents-
1684491624

Rules,
regulations,
instructions,
manuals and
records for
discharging
functions
[Section

4(1)(b)(v)]

oTitle and nature of the

record / manual /

https://hazidesaratcollege.ac.in/p

ages/policy-documents-

1684491624
instruction
oThe Acts / Rules /| https://hazidesaratcollege.ac.in/p
manuals Office | 29es/policy-documents-

memorandum etc.

1684491624

oSummary of contents of
above for
understanding of public

easy

https://hazidesaratcollege.ac.in/pa

ges/e-prospectus

Categories  of | o Title of the documents Not Found
documents held
by the authority
under its control
[Section 4 (1) (b)
) L
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o Categoty of documents

Not Found

documents

o Custodian of the Not Found

Particulars  for
anyarrangement
for consultation
with or
representation

by the members
of the Public in

relation to the
formulation  of
policy or
implementation

thereof [section

4 (1) (b)(vii)]

oRelevant rule, circu
elc. for consullation.

lar | Not Found

oArrangement adopted
consultation  with
representation by

the functional areas of

organisation.

members of the public in

for |https://hazidesaratcollege.ac.in/pages/

composition-and-function-of-iqac

or
the

the

o Days or time specified
visitors.

for |Not Found

Boards, oNames of the Boards,| https://hazidesaratcollege.ac.in/p
councils, Councils, Committees etc, | 29eS/statuto

Committees and
other bodies

constituted as
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|Part  of  the [oComposilion & Powers * hilpsi/hozidotaratcoliens.ac.in/e)
public authority | and functions nges/etalutoty
functioning
(Section 4 (1) (b)
(viil))
oWhelther their meetings [Yes
are open to the public?
oWhether the minutes of [Yes
the meeting are open to
the public.
oLink Place where the |hitps://hazidesaratcollege.ac.in/paq
minutes if open to the| es/minutes
public are available and
the process of areas by
the common citizen.

9 | Directory of | oName, designation and | Departments section under
Officers and | Division https:/hazidesaratcollege.ac.in/
employees
Section4(1)(b) o Location, Telephone | Departments section under
(ix)] (both office & Residence), https://hazidesaratcollege.ac.in/

and email.

10 | Monthly oName & Designation of| Not Found
Remuneration the employee & Monthly
received by | remuneration
officers

&
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| |employees I iSyaiom of compensaiion
'{ J""'W'“OIVINN a8 provided by in s
/ of | regulations

| compensation

[section
| 4(1)(b)(x))

Not Found

1

to each agency
including all
plans, proposed
expenditures
and reports on
disbursements
made etc.
[Section4(1)(b)
(xi)]

Budget allocated | o Details of budget insimple

form which can be easily
understood by the non-
professional and layman

hitps://hazidesaralcollege.ac.in/p
ages/financial-statements
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Delalls ol budgel | _hiins/Mazidasataicotieas.as.inls
providing  clear  plcture puos/finangial-slatements
regarding the  actual
achievement vis-a-vis the

targets.

o Periodic monitoring |https:/hazidesaratcollege.ac.in/pa
es/financial-statements

reports, revised budget, if
any & Report on
expenditure made and
place where the related

reports available

. Principal
cunazinan Hazj Desarat Collage

Pathankhali, South 24 Pargan~s | msms' College
, Domkal, Munhidabec

" pRNCPAL

Scanned with CamScanner


https://digital-camscanner.onelink.me/P3GL/g26ffx3k

»

[12 T Manner “of | Name of the programmes |

| | execution of| or activities, objective of | sile_viewfiledasc/41/279
subsidy the programmes,
programmers procedure  lo  avall
(Sectiond(1)(b) benefits, duralion of the
(xii)] programme / scheme,

physical and financial
targets of the programme,
Nature/scale of subsidy/
amount allotted, eligibility
criteria for grant of
subsidy and details of
beneficiaries of subsidy
programme (Number
profile etc.)

13 | Particulars of | o Concessions permits or https://hazidesaratcollege.ac.in/p
recipients of | authorizations granted by | ages/e-prospectus
concessions, public authority
permits or
authorizations

granted by the
public authority
[section4(1)(b)
(xiii)]
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oFor each conceasions,
permit or authorization
granted

v Eligibllity criteria

¥ Procedure for getling
the concession / grant
and / or permits or
authorizations

v Name and address of
the recipients given
concessions / permits
or authorization

v’ Dateofawardof
concessions / permits
or authorizations

B e o T

mm;/mmdg.s,nmlg_oﬂwo\nsmd
paes/e-prospocius

14

Information
available in
electronic form
[Section4(1)(b)
(xiv)]

o List of document available
in electronic form and the
data about digitalized
records / files / reports /
information which shall
include the

Not Found
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Name of ihe tecord, any
categotization o  indox
used, subject mallor and
other information;
Division/section/unit office
where the record in
normally held; the person
with
responsible

designation

for
the
life span of the

maintaining record;
and

record.

15 | Particulars of | oName & location of the | https://hazidesaratcollege.ac.in/s
facilities Information And lte viewfiledesc/41/36
available to | Facilitation Counter (IFC)
citizens for | and the contact details
obtaining
information
[section 4 (1) (b) |0 Working hours of the https://hazidesaratcollege.ac.in/libr
(xv)] facility and the details of ary/

information made

available

o Feelcharges to get the
copies of the document

https://hazidesaratcollege.ac.in/libr

ary/
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o Facilty for inepeciing e Mot Found
documenia which ate nol |
avaitable  eleclionically |
shoukd also be provided |

16 The Names, | oName & Designation of | hilps./Mazidesaralcolieqn.as.in/s

designation and| PIOs and  Appellate lte_vievriladesc/46/104

other particulars Authority, their conlacl
of the PIOs| details-Phone number &

Section 4 (1) (b)| email, with subject matter

(xvi) within  their jurisdiction

and details of Nodal

Officer.

T S
h—.m.w'A Saen

o Details about link PIOs/ https://hazidesaratcollege.ac.in/site

AAs viewfiledesc/46/164
17 | Such other | o Annual Report https:/hazidesaratcollege.ac.in/p
information as ages/agars
may be
Prescribed

under section
4(1) (b) (xvii)
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o Annual and other petindic [itips /Maskesatatcotenn ac infite |
tolums atylwebsile/panes/monthty tepart |

A e NN

oFAQa

T Not Found

o List of completed | Not Found
schemes / Projects /
programmes

oList of schemes /projects/ [Not Found
programmes underway

IMiscellaneous iy

R

Are prtant oPublish all relevant facts [N

Found
policies or | while formulating
decisions which | important policies or
affect public | announcing decisions
informed to| Wwhich affect public.
them?

[Sectiond(1)(c)]

19 | Are reasons for | oProvide reasons for its [Not Found
administrative or | administrative or quasi-
quasi-judicial judicial  decisions to
decisions taken, | affected persons.
communicated

to affected

persons[Section

4(1) (d)]
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N {D"nmmauou of | aWebsite,  hlipaazidesataicofiens, Mm’tm x
t | Information Notice boards, fles/e-prospecius '
widely and In| Newspapers,
such form and | Public Announcements,
manner whichis | Media Broadcasts,
casily accessible | Internet or, any other
to the Public means including
[section4(3)) inspection.
21 | Whether oFreeorata reasonable Yes
information cost of the medium
Manual
Handbook
available free of
cost or not
[Section4(4)]

‘A'dd|t|onaICategoryoflnformatlontobed|sc|osedundergu1del|nes— '
. Suomotu disclosure'of more items under. Section4

el

22 | Information o Tender-Notices enquiries |Not Found
related to| Corrigenda thereon.
procurement
k v w
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——miuacy,

oDetails of bid awards,
detailing the name of the
supplier goods /
services being procured
or work contracl.

of

Fol Found |

oRale and total amount at
which such procurement
or work confracts were

awarded.

Not Found

23 | Public  Private

Partnership

oDetails of the Special
Purpose Vehicle (SPV), if
any,
oDetailed project reports,
oConcession agreement,
oOperation and
Maintenance manual, and
oOther
generated as part of the
of the

Public Private Partnership

documents

implementation

https://hazidesaratcollege.ac. in/p

ages/mous-1676981924

24 | Transfer Policy

and Transfer

Orders.

oTransfer  policy  for
different grades / cadres

o Transfer orders

Not Found

25
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25 | RTI Applications oRTI  application and

appeals received and
their responses (except
relating to  personal
information) uploaded on
the websites, with search
facility based on
keywords

No RTI application received il
date

26 | CAG

paras

& PAC|[0CAG and PAC-ATR of
those have been laid on
the table of both the
houses of Parliament

Not Found
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[R7 [ Citizen's Charter |5 Citizen's Charter

Not Found

performance against the
benchmarkssetincitizen
chart

oRFD(Result Framework httgs://hazidesaratcollege.ac.inlsite
document) viewfiledesc/208/70
oBi-annual reports on the |Not Found

28 Discretionary

oDetails of discretionary

https://hazidesaratcolleqe.ac.in/pa

officials

Domestic Tourof

&domestic visits
undertaken by theofficials
details

tobei
ncluded therein

& | grants/allocation and ges/financial-statements
Non- oAnnual accounts of other
discretionary entities that are provided
Grants grants by public
authorities.
29 | Foreign Il oThe details of foreign [Not Found

v’ Purposeofvisit

v Placeof visited

v Period
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R T VNo. of People included I
withofficialsdelegation
v Expenditlure  incurred
| Form of | Both Available
accessibility of | both.
Information
Manual/
Handbook
[Section 4(4)]
31 | Language in | o English/Hindi English
which
Information
Manual/
Handbook
available
oVernacular / Local Bengali
Language /  regional
language
32 | When was the | oAnnual updating  in| March, 2025
information required and the date of
Manual/ last updated needs to be
Handbook last | displayed.
updated?
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